TAX QUESTIONNAIRE FOR EMPLOYERS

VILLAGE OF CYGNET

TAX ADMINISTRATOR

PO BOX 22

CYGNET, OH 43413
Name of Business 











Mailing Address 











Business Telephone No. 









The Village of Cygnet levies a Payroll Income Tax of one percent (1%).  As an employer, you are required to deduct this tax from the pay of all employees working in the Village of Cygnet and remit the amount to the Village. Also, a tax of one percent (1%) must be paid on all net profits from business activities conducted within the Village of Cygnet.

In order to efficiently administer the income tax ordinance, we need you to complete this questionnaire. THE INFORMATION ON THIS FORM WILL BE HELD IN STRICT CONFIDENCE.

1.
Approximate number of employees working within the Village of Cygnet ______.

2.  If address shown above is a branch office, show name and address of home office ___________________________________________________________.  

3.
Type of business organization: (circle one) Corporation, Partnership, Proprietorship, Other (describe) ______________________________________.

4.
Date of accounting year-end _________________________________________


5.
If you checked "partnership" above, attach a statement showing name and address of the partners.

Please return this questionnaire to the Tax Administrator at the above address.  If you need further information, please contact the Tax Administrator at (419) 278-7015.  Also, a Summary of the Income Tax Ordinance is available from the Board of Public Affairs.

By 













   (Signature)




(Please print name)

Title




Date 



INFORMATION FOR EMPLOYERS

WITHHOLDING THE TAX
Each employer within or doing business within the village who employs one or more persons on a salary, wage, commission or other compensation basis shall, at the time of payment thereof, deduct the 1% Cygnet income tax from the gross salaries, wages, commissions or other compensation, including tips and Supple​mental Unemployment benefits earned by village residents, regardless of where such compensation was earned, and shall deduct the tax at the rate of 1% from the salaries, wages, commissions or other compensation earned within the village by non-residents.
Each employer shall, on or before the last day of the month following each calendar quarter, make a return and remit to the village the tax hereby required to be withheld.  Such return shall be on a form or forms prescribed by or acceptable to the administrator and shall be subject to the rules and regulations prescribed therefor by the Administrator. Such employer shall be liable for the payment of the tax required to be deducted and withheld whether or not such taxes have in fact been withheld.
On or before January 31, following any calendar year, such employer shall file with the Administrator an information return for each employee from whom the village income tax has been or should have been withheld, showing the name, address and social security number of the employee, the total amount of compensation paid during the year and the amount of village income tax withheld from such employee.
Each employer in collecting the tax shall be deemed to hold the same until payment is made by such employer to the village, as a trustee for the benefit of the village. Any such tax collected by such employer from his employees shall, until the same is paid to the village, be deemed a trust fund in the hands of such employer.
HOW LONG MUST RECORDS BE MAINTAINED
Every taxpayer shall retain all records necessary to compute his tax liability for a period of five (5) years from the date his return is filed, or the withholding taxes are paid.
